
From: Michael Fetherman <mfetherman@mlschools.org> 

Subject: Childcare Coverage Request Related to COVID 

Date: September 25, 2020 

 

Dear MLSD Staff & Faculty, 

As a district, we are seeking to manage the various leave and accommodation 
requests from our faculty that are connected to childcare. In order to do so, we 
want to ensure that we have accurate and up to date documentation of these 
requests. If you have requested or plan to request a formal leave or 
accommodation for childcare-related reasons, please provide the following 
documentation to ensure we maintain an accurate record of your request.   

Required Documentation:  

 (1) Identify the name(s) and age(s) of your child(ren).  
 (2) School-aged children (K-12):  

o Closing notice from your child’s school  OR  
o A copy of the schedule of your child’s school indicating full remote 

or hybrid instruction.  
 (3) Non-school aged children (newborn - PK):  

o Notice from provided childcare center indicating unavailability OR  
o Letter certifying no one is available to care for the child. (This letter 

would be written by you.)  

If you are requesting a formal leave due to childcare-related reasons under the 
Emergency Sick Leave Act, the FFCRA Request form (attached HERE) must 
also be completed.  

Accommodations include leaving work prior to the end of the contracted school 
day (e.g., requesting to teach from home during PM remote learning) or 
requesting to teach from home during full remote instruction (i.e., the current 
schedule of the high school).  

If your immediate supervisor has already granted your accommodation, this 
process is not intended to renege on that agreement. Simply, we want to ensure 
we have a clear understanding of the accommodations across the district.  

However, please understand the accommodations provided thus far are 
temporary based on the current hybrid or full remote schedule. If the MLSD 
adopts a new schedule at any point during the current school year, which results 
in increased in-person instruction (i.e., we return to a full day schedule or when 

https://asp.schoolmessenger.com/mtlakes/emailattachment.php?id=2663&name=FFCRA%20Request%20Form.docx


the high school returns to a hybrid schedule), all accommodations will be re-
evaluated.   

Please submit documents no later than Friday, October 2nd to this email 
account: leave@mlschools.org. Your building principal should be CC’ed on the 
email.   

If you have any questions, please contact the Board office at 973-334-8280. 

Sincerely, 

Michael J. Fetherman 

Superintendent of Schools 
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